Town of Minnesott Beach

Closed Sessions Minutes Procedure

Purpose:
To implement a procedure for the approval and disposition of closed session minutes.
Procedure:

Pursuant to North Carolina General Statues 143-318.10, the Town Board shall keep full and
accurate minutes of all closed sessions.

At the next regular Town Board meeting following any closed session, closed session minutes
will be distributed to each Board member in a sealed envelope or will have been made available
for review prior to the meeting. Closed session minutes will be considered and approved by the
Board at the regular meeting when minutes are considered and approved.

Following approval, all copies of the closed session minutes will be returned to the Clerk.

Closed session minutes will be secured and not available for public inspection until released
hereinafter provided.

The Manager and Clerk will periodically review the closed session minutes to determine if their
disclosure no longer frustrates the purpose of the closed session. Upon approval of the Board,
the closed minutes shall be released and available for public inspection.

Adopted this 9" day of January 2023
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